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CHECK LIST FOR AUTHORS 

DETAILS ON PAPER 

Authors  

Title 

 

 

 

Yes No FORMAT (FORMAT / FILE PAGE SETUP) 

  Paper Size = 17 x 24 cm 

  Margins (Top, Bottom, Left, Right) = 2cm 

  Paper orientation = Portrait 

  Font = Times New Roman 

  Font size = 11 pt 

  Paragraph indents (Format/Paragraph/Special/First line) = 1 cm 

  Paragraph spacing (Format/Paragraph/Line spacing) = single 

 

Yes No AUTHORS - the title 

  Name in lower case, left alignment, bold, italic, Times New Roman, 11 pt 

  Surname in capital letters, left alignment, bold, italic, Times New Roman, 11 pt 

E.g. Name SURNAME, Name SURNAME 1 

Yes No AUTHORS – in a footnote (Insert/Reference/Footnote/Insert) 

  Name in small letters, not bold, not italic, Times New Roman, 10 pt 

  Surname in capital letters, not bold, not italic, Times New Roman, 10 pt 

  Title, 

  (corresponding author: mail@mail.com) 

E.g. Name SURNAME, PhD (corresponding author: mail@mail.com), Faculty X, Wien 

Name SURNAME, PhD, Y Faculty, Belgrade 
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Yes No TITLE - in English language 

  Capital letters, bold, not italic, centre alignment, Times New Roman, 11 pt 

E.g. TITLE TITLE TITLE TITLE TITLE 

Yes No TITLE - the Montenegrin - Serbian, Croatian, Bosnian language 

  Capital letters, bold, italic, centre alignment, Times New Roman, 11 pt 

E.g. TITLE TITLE TITLE TITLE TITLE 

 
 

Yes No SUMMARY - in English language 

  Capital letters, bold, not italic, centre alignment, Times New Roman, 11 pt 

E.g. SUMMARY 

  The text of the summary is not bold, not italic, normal alignment 

  Up to 250 words 

E.g. Summary text and summary text. 

Yes No KEY WORDS - in English language 

  Lower case, bold, not italic, normal alignment, no indentation 

  The text is not bold, not italic, normal alignment, Times New Roman, 11 pt 

E.g. Key words: The text, summary, not bold, not italic, normal alignment. 

 

 

Yes No INTRODUCTION - in English language 

  Capital letters, bold, not italic, centre alignment, Times New Roman, 11 pt 

E.g. INTRODUCTION 

  The text of introduction is not bold, not italic, normal alignment 

E.g. Introductory text, the text of the introduction and introductory text. 

 

 

Yes No MATERIAL AND METHODS - in English language 

  Capital letters, bold, not italic, centre alignment, Times New Roman, 11 pt 

E.g. MATERIALS AND METHOD 

  Text of materials and methods is not bold, not italic, normal alignment 

E.g. Text of material and methods. 
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Yes No RESULTS AND DISCUSSION - in English language 

  Capital letters, bold, not italic, centre alignment, Times New Roman, 11 pt 

E.g. RESULTS AND DISCUSSION 

  Text of results and discussion is not bold, not italic, normal alignment 

E.g. Text of results and discussion is not bold, not italic and is with normal alignment. 

 

Yes No TABLE  

  Captions in English language, small letters, not bold, not italic, normal alignment 

E.g. Table 1: Table, table, table 

  Title of the table in local  language small letters, not bold, italic, normal alignment 

E.g. Tabela 1: Tabela, tabela, tabela 

  Title of table (in English and local language) above the table 

  Line style: thin line, no double lines 

  Text within tables in English only 

  Provide the original excel file as an attachment with the paper to the Editor 

 

Yes No GRAPHS 

  Chart title in English language, lower case, not bold, not italic, centre alignment 

E.g. Graph 1: Graph, graph and graph 

  Chart title in local language in small letters, not bold, italic, centre alignment  

E.g. Grafikon 1: Grafikon,grafikon i grafikon 

  Chart title (in English and local language) below the chart 

  The text within the chart in English only 

  Provide the original excel file as an attachment with the paper to the Editor 

 

Yes No PHOTOS 

  Photo caption in English language, small letters, not bold, not italic, centre alig. 

E.g. Photo 1: Photo, photograph and photo 

  Photo caption in local language in small letters, not bold, italic, centered 

E.g. Slika 1: Fotografija i slika  

  Title of photo (in English and local language) below the photo 

  The text within the image (if any) preferably in English 

  Provide the photos as an attachment in JPG, TIFF or PSD format to the Editor 
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Yes No CONCLUSIONS 

  Capital letters, bold, not italic, centered alignment, Times New Roman, 11 pt 

E.g. CONCLUSIONS 

  The text of conclusion is not bold, not italic, normal alignment 

E.g. Text of conclusion is not bold, not italic and is with normal alignment. 

 

Yes No REFERENCES 

  Capital letters, bold, not italic, centered alignment, Times New Roman, 11 pt 

E.g. REFERENCES 

  Text of the references is not bold, not italic 

  Paragraphs with the insertion (Format / Paragraph / Special / Hanging = 1 cm) 

  The distance between lines is "single" (Format / Paragraph / Line spacing) = single 

  All references must include: name of author(s), year of publication, title, place of 
publication and publisher (for books), journal title, volume and pages (for 
articles). 

  Where there are more than three authors in the bibliography, abbreviate to et al. 
in the text (but not in the bibliography). 

  When an author has written more than one work in the same year, use a, b, etc. to 
differentiate, e.g. 2000a, 2000b. 

  Entries by the same author/s should be listed in ascending chronological order. 

  The names of all authors in the text of the paper are contained in the literature. 

  The names of all authors in the literature list are contained in the text of the paper. 

 

Yes No REZIME (SUMMARY) – on Montenegrin - Serbian, Croatian, Bosnian language 

  Title in capital letters, bold, italic, centred, Times New Roman, 11 pt 

  Title in capital letters, bold, italic, centred, Times New Roman, 11 pt 

E.g. NASLOV, NASLOV, NASLOV, NASLOV 
Ime i prezime 

X fakultet, Beč 

  The text of Summary is not bold, italic, normal alignment 

  Up to 250 words 

 
 

AUTHOR 

Name and surname  
 
Signature 
 

 

Place and date  
 


